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Introduction
BlueboardIT.com was created and designed by police officers in an effort to allow efficient, cost effective, and affordable training. Using the internet, training can be done wherever there is an internet connection. Courses are designed specifically for your needs and accountability is assured through built in tools.
All training is done in the form of courses. Courses are created by  uploading training materials such as word documents, pdf files, video, power points etc. Assignments and quizzes are then added to the course.
You, the user, logs onto BlueboardIT.com and is directed to your home page. Your home page includes the courses you are enrolled in a calendar and other items. By clicking on each course you will see the instructions for the course and the deadlines on the calendar in the course. Follow the directions to complete each course.
Logging On

When logging on you may get the following screen you may get a cookie warning:
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When you get this screen just enter you username and password again. You will now be directed to your home page.

Home Page

Upon logging in you will automatically be directed to your home page. It will look similar to this:
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Edit User Information: A user may edit their user information and password by clicking on their name in the upper right corner.

Courses: The blue words in the middle indicate courses. The courses listed are the courses the user is currently enrolled in. The courses may have been completed and will be in the user’s que until the instructor closes the course. After clicking on the specific course 
the user will go to the course page. The course page is self explanatory and will be explained later in the user guide.

Calendar: The calendar is in the upper left corner. The calendar shows important information placed on the calendar by your course instructors and/or site administrators. Users may click on the month, in blue, and open the calendar. The user may add ‘User Events” to the calendar. User events can only be seen by the user.
The remainder of the home page is configured by your site administrator or course creator.

Course Page

After clicking on one of the courses listed in blue in the middle of your home page, you will be directed to the course page. An example of a course page is listed below:

All course content will be in the middle of the page. The course begins at the top. A well designed course will be self explanatory 

starting with directions located at the top center of the course page and guiding you through the rest of the course.

From the course page users may go to their account information by clicking on their name in the upper right corner. Users may view course deadlines and other dates specific their user name in the upper left corner. Users may click on “Participants” and view other students in the specific course and have the availability to e-mail other students. Users may have other options that are designed by their course creator or site administrator.
Conclusion

BlueboardIT.com is designed to be “User Friendly” and an easy training tool. If you have any questions please contact your training coordinator.
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